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The protection of archival documents and records management represent areas that can 
contribute in an important way towards the preservation of cultural heritage. They are all the 
more important because the first of them works to maintain existing archival wealth, while the 
proper performance of the second, in particular in the context of pre-archival care, 
significantly contributes to expanding the base of existing sources. The correct configuration 
of processes to achieve protection of already existing, but also newly originating, archival 
records must above all be based on the appropriate legislative base. This paper will therefore 
attempt to present the current state and basic principles of legislation relating to archiving and 
records management in the Czech Republic. At the same time it will show how valid 
legislation influences the handling of documents of private agencies – businesses and, in 
particular, financial institutions. 
This paper has been split into seven parts, which attempt to capture the main aspects of the 
legislation applying to this issue. First it provides a concise description of the development 
since the 1950s and summarises current valid legislation on this subject. It then defines groups 
of originating agencies (creators) that have an obligation to preserve documents (potential 
archival records) and shows how archival records are defined in the Czech Republic. The next 
part then presents the archival system and the obligations placed on the owners of archival 
records. The fourth part outlines some aspects of records management in the sense of the Act 
on the Archives and Records Management. The following parts define the obligations 
imposed on the creators of archival records – in this case financial institutions – in the area of 
records management and archiving in the Czech Republic, and also attempts to explain the 
position of the Czech National Bank and its archive in the current archiving system of the 
Czech Republic. 
I. 
The current form of legislation in the area of archiving and records management in the Czech 
Republic is in many respects a consequence of its historical development.1 Some basic 
principles that are still in use today had already been formulated in the 1950s. It is no accident 
that this was the foundation period of the Communist regime in Czechoslovakia, as the 
fundamentals in use since 1918 in the Soviet Union2 were also applied to the area of archiving 
precisely at this time. The government decree on archives of 1954 created a unified 
organisation for archiving headed by the Central State Archives in Prague and separate state 
archives directly administered by the Ministry of the Interior, and established a unified state 
archival fund.3 It was only twenty years later, in 1974, that the Act on Archives was issued, 
which in particular defined the term archival records and stipulated the rights and obligations 

                                                 
1 Overview of the history of the archival and records management legislation concentrates only on the 
regulations in force on the territory of the now-a-days Czech Republic. There were slightly different regulations 
in Slovakia since 1975 (e.g. Act of the Slovak National Council No 149/1975 Coll., on Archives). 
2 Cf. Miťajev K.G.: Archivní teorie a praxe (Archiving Theory and Practice). Prague 1955. Pages 8 – 9. 
3 Government Decree No 29/1954 Coll., on Archives. 
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of the owners of archival records.4 This legal regulation, amended in 19925, was applied 
through a series of decrees, directives and instructions from the Ministry of the Interior6. 
In contrast to archiving, after 1945 the area of records management was only regulated 
through statutory instruments. It was only with Decree of the Ministry of the Interior 
No 117/1974 Coll.7 that the archive administration of the Ministry of the Interior was charged 
with the approval of departmental regulations for records management8. In 1976 the archive 
administration also participated in the preparation of the model records management and 
appraisal regulations for central state administration bodies. The situation only changed with 
the issue of Act No 499/2004 Coll., on the Archives and Records Management, when 
provisions on records management by central governmental administration authorities also 
became part of it. 
At the current time the legal framework for the performance of records management and 
archiving in the Czech Republic is defined by Act No 499/2004 Coll., as amended 
(hereinafter only the “Act”) which, as the key legal regulation in this area, regulates the 
selection and registration of archival records, their protection, the rights and obligations of 
owners, holders and administrators of archival records, and also the use of archival records, 
the processing of personal data for the purposes of archiving, and the archive system. In 
addition to this it stipulates the rights and obligations of the founders of archives, the rules for 
records management, the competency of the Ministry of the Interior and other administrative 
bodies in relation to archiving and administrative infractions.9 The Act also forms the basis 
for Decree of the Ministry of the Interior of the Czech Republic No 645/2004 Coll., as 
                                                 
4 Act of the Czech National Council No 97/1974 Coll., on Archives. For its interpretation see Sýkora Vojtěch: 
Zákon o archivnictví (Act on Archives). In: Archivní časopis (Archive Magazine), year 1974, No 4, pages 193 – 
204. 
5 Act No 343/1992 Coll., amending and supplementing Act of the Czech National Council No 97/1974 Coll., on 
Archives. 
6 For a listing of all these norms see Sýkora Vojtěch: Předpisy vydané k provedení zákona o archivnictví. 
Regulations Issued for the Application of the Act on Archives. In: Archivní časopis, year 1976, No 1, pages 1 – 
48. 
7 Decree of the Ministry of the Interior No 117/1974 Coll., which sets out the criteria for the assessment of 
documents as documents for archiving. 
8 An overview of approved appraisal regulations from 1974 to 1987 cf. Fiala Tomáš: Skartační předpisy 
ústředních orgánů po roce 1974 (Appraisal Regulations of Central Bodies after 1974). In: Archivní časopis, year 
1981, No 3, pages 134 – 141, and Fiala Tomáš: Skartační předpisy ústředních orgánů po roce 1981 (Appraisal 
Regulations of Central Bodies after 1981). In: Archivní časopis, year 1987, No 2, pages 68 – 74. 
9 Act No 499/2004 Coll., on the Archives and Records Management, was gradually amended through the 
following regulations: No 413/2005 Coll., on Amendment to Acts in Conjunction with Adoption of the Act on 
Protection of Classified Information and on Security Clearance; No 444/2005 Coll., which amended Act No 
531/1990 Coll., on Territorial Financial Bodies, as amended, and some other Acts; No 112/2006 Coll., which 
amended some Acts in connection with the adoption of the Act on Subsistence and Survival Minimums and the 
Act on Assistance in Material Need; No 181/2007 Coll., on the Institute for the Study of Totalitarian Regimes  
and the Security Services Archive and on the Amendment of Certain Other Acts; No 296/2007 Coll., which 
amended Act No 182/2006 Coll., on Insolvency and its Resolution (the Insolvency Act), as amended, and some 
Acts in connection with its adoption; No 32/2008 Coll., which amended Act No 412/2005 Coll., on Protection of 
Classified Information and Security Capacity, as amended; Act No 499/2004 Coll., on the Archives and Records 
Management and on the amendment of some other Acts, as amended; and Act No 106/1999 Coll., on Free 
Access to Information, as amended; No 190/2009 Coll., which amended Act No 499/2004 Coll., on the Archives 
and Records Management and on the amendment of some other Acts, as amended, and other related Acts; No 
227/2009 Coll., which amended Act No 499/2004 Coll., on the Archives and Records Management and on the 
amendment of some other Acts, as amended, and other related Acts; No 424/2010 Coll., which amended Act No 
111/2009 Coll., on Basic Registers, as amended by Act No 100/2010 Coll., and other related Acts; No 167/2012 
Coll., which amended Act No 499/2004 Coll., on the Archives and Records Management and on the amendment 
of some other Acts, as amended, Act No 227/2000 Coll., on Electronic Signatures and on amendments to certain 
other Acts (the Electronic Signatures Act), as amended, and other related Acts; No 89/2012 Coll., the Civil 
Code. 
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amended, and No 259/2012 Coll.10 Efforts to ensure maximum accessibility of documents 
from the era of suppression (the Nazi and Communist regimes, meaning 1939–1945 
and 1948-1989) were the reason for the existence of the separate Act No 181/2007 Coll., 
which regulates the foundation and existence of a special archive – the Security Services 
Archive. The establishment of this institution significantly enhanced the archive system in the 
Czech Republic.11 
Some other regulations focus on the digital documents in connection with the records 
management. These are the Electronic Signatures Act, the Electronic Acts and Authorized 
Document Conversion Act, the Rules of Administrative Procedure, and the Decree on the 
Details of the Use and Operation of the Information System of Data Boxes.12 The conditions 
for the proper performance of records management in electronic records management systems 
are specified in detail in the National Standard for Electronic Records Management 
Systems.13 It remains necessary to add that over the past 8 years there have been several 
amendments to the Act in question and, in connection with this, also the statutory instruments, 
the result in particular of efforts to define digital records, to stipulate the basic conditions of 
care for them, and also efforts to standardise electronic records management systems. 
Some additional legal regulations further refine Czech legislation focusing on records 
management, concentrating on the storage of documents from the perspective of the specific 
needs of the state and its citizens. These are laws, on the basis of which private agencies of a 
commercial nature in particular are obligated to preserve documents arising from specific 
work, as defined e.g. by Act No 563/1991 Coll., on Accounting, as amended, No 582/1991 
Coll., on Social Security Organization and Implementation, as amended, No 235/2004 Coll., 
on VAT, as amended, and No 21/1992 Coll., on Banks, as amended.14 
It remains necessary to add that specific rules for the retention and selection of confidential 
documents apply for state and public institutions.15 
II. 
Organisational units of the state, the armed forces, the security forces, state contributory 
organisations, enterprises in public ownership, territorial self-governing units, organisational 
units and legal entities established or founded by territorial self-governing units if they create 
records referred to in an annex to the Act, schools and higher education establishments, health 
insurance companies, public research institutions and legal entities established by virtue of 
law (so-called public agencies) in the Czech Republic all have an obligation to preserve 
documents that they produce and to enable the selection of archival records on the basis of the 
Act. In addition to these, businesses entered in the Commercial Register,16 political parties, 

                                                 
10 Decree of the Ministry of the Interior No 645/2004 Coll., which implements some special provisions of the 
Act on the Archives and Records Management and on the amendment of some other Acts, as amended, and No 
259/2012 Coll., on Details of the Performance of Records Management. 
11 Act No 181/2007 Coll., on the Institute for the Study of Totalitarian Regimes and the Security Services 
Archive and on the Amendment of Certain Other Acts, as amended. 
12 Act No 227/2000 Coll., on Electronic Signatures, as amended; Act No 300/2008 Coll., on Electronic Acts and 
Authorized Document Conversion, as amended; Decree No 194/2009 Coll., on the Details of the Use and 
Operation of the Information System of Data Boxes, as amended; Act No 500/2004 Coll., the Rules of 
Administrative Procedure, as amended. 
13 National Standard for Electronic Records Management Systems, Journal of the Ministry of the Interior 
64/2012 (part II). 
14 In specific areas it is also possible to add other regulations to these. For example, private medical facilities 
must respect legal regulations focusing on the retention of medical documentation. Cf. Act No 20/1966 Coll., on 
Public Health Care, as amended and Decree of the Ministry of Health No 98/2012 Coll., on Medical 
Documentation. 
15 Act No 412/2005 Coll., on Protection of Classified Information and Security Capacity. 
16 Annex No 1 to Act No 499/2004 Coll., as amended, presents an overview of documents that businesses 
entered in the Commercial Register must retain and enable a selection of them to be archived. 
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political movements, civic associations, trade unions, employer organisations, churches and 
religious societies, professional chambers, foundations, benevolent funds, benevolent 
societies and notaries public (so-called private agencies)17 also have this obligation. This 
obligation does not end even with the cessation of the agency, as it is transferred to its legal 
successor.18 At the current time, at meetings of an inter-ministerial working commission that 
includes representatives of the Czech National Bank, there is consideration of the possibility 
of expanding this obligation to so-called commercial registries, i.e. private providers of 
records management. 
In view of the specifics of digital documents, the Act strongly emphasises the procedures for 
their protection. This is because it is clear that the simple definition of the word “retention”, 
as we understand it for analogue documents, is inadequate in their case. For this reason in 
their case the term retention is understood to mean “also the procedure guaranteeing 
credibility of the origin of the record, incorruptibility of its content and legibility of the 
record, the creation and management of metadata applying to those records in accordance 
with this Act, and the attachment of data demonstrating the existence of the document over 
time.”19 
The selection of archival records within the appraisal process for the mentioned agencies or 
their legal predecessors is performed by the appropriate archives in the Czech archive system, 
and this within or outside the appraisal process. 
In the Czech Republic archival records are defined using two basic marks. On the one hand 
they are documents selected in the public interest for long-term archiving on the basis of the 
date of origin, content, origin, external signs and permanent value stemming from their 
political, economic, legal, historic, cultural, scientific or informative importance, and on the 
other hand they have been included in the registers of archival records.20 
The Act stipulates four basic criteria that archives should respect when selecting records for 
archival records – the date of origin, content, origin and external signs. According to the date 
of origin, the following are always selected as archival records: records that originated before 
1850, records from industrial and agricultural production, credit systems and the insurance 
industry, financial and mining industries, and records relating to important inventions that 
originated before 1900, photographic records dated before 1900 and audio and film records 
dated before 1930. Depending on their content, these are records whose permanent value is 
given through their political, economic, legal, historic, cultural, scientific or informative 
importance.21 According to their origin competent archives shall select records having 
permanent value with regard to their importance, function or status of their agency. According 
to external signs competent archives shall select the records having permanent value with 
regard to their artistic value, language, calligraphy, writing material, production manner 
and/or other suchlike features.22 
All records that have been selected as archival records become part of the records of the 
National Archival Heritage. Each of the archives must maintain registers of the archival 
records they manage. The Ministry of the Interior of the Czech Republic is responsible for the 
central register of the National Archival Heritage,23 and makes it accessible to the public on 
                                                 
17 Act No 499/2004 Coll., Section 3 (1) and (2). 
18 Act No 499/2004 Coll., Section 3 (3). 
19 Act No 499/2004 Coll., Section 3 (4). 
20 Act No 499/2004 Coll., Section 2 f. 
21 Annex No 2 of Act No 499/2008 Coll. provides a concrete listing of records to be submitted, according to their 
content, for selection to become archival records.  
22 Act No 499/2004 Coll., Section 4 – 5. 
23 Act No 499/2004 Coll., Section 16 - 19. Decree of the Ministry of the Interior of the Czech Republic No 
645/2004 Coll., Section 1 – 13 also provides additional information on the issue of maintaining the register of 
the National Archival Heritage. 
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its website.24 The details of the maintenance of the register are stipulated in the already 
mentioned Decree of the Ministry of the Interior of the Czech Republic No 645/2004 Coll. 
III. 
On the basis of the Act the archive system of the Czech Republic is broken up into two types 
of archive – public and private. The public ones are: the National Archives, the Security 
Services Archive, regional state archives,25 specialised archives, security archives and the 
archives of territorial self-governing units. The private ones are, on the other hand, all other 
accredited archives.26 
The National Archives and the regional state archives primarily store archival documents 
from state administration and territorial self-governing units (with the exception of documents 
stored in the archives of territorial self-governing units), and therefore documents of a so-
called private character are stored here secondarily. The reason for this secondary storage is 
that the agencies are either unwilling or have insufficient funds to ensure quality and suitably 
secure storage of archival records. It is also impossible to neglect the fact that regional state 
archives select archival records from the founders of private archives and, additionally, 
businesses entered in the Commercial Register.27 Among other things the regional state 
archives make statements on applications for licences in the sense of the Trade Licencing 
Act28 for the management of a commercial registry.29 These so-called commercial registries 
perform so-called outsourcing of records management (in particular the function of archive) 
for a series of important companies in the Czech Republic. 
Specialised archives are established by organisational units of the state, state contributory 
organisations, enterprises in public ownership, higher education institutions, schools and legal 
entities established by virtue of law. These archives store archival records created through the 
activities of the establishing institutions, their legal predecessors and archival records 
acquired as gifts or through purchase. One condition for the establishment of such an archive 
is, however, the granting of accreditation by the Ministry of the Interior.30 Specialised 
archives (with the exception of the National Film Archives) also monitor the performance of 
records management at their agency.31 Security archives also perform a function similar to 
specialised archives, while these are established by the Ministry of Defence, the Ministry of 
Foreign Affairs, the security forces and the security information services of the Czech 
Republic. The archives of territorial self-governing units are established by important 
territorial self-governing units, most frequently cities. The establishment of an archive of a 
territorial self-governing unit is also conditional on accreditation from the Ministry of the 
Interior. 

                                                 
24 Cf.: http://www.mvcr.cz/clanek/archivni-fondy-a-sbirky-v-ceske-republice-386553.aspx 
25 State district archives are internal organisational units of regional state archives (Regional State Archives in 
Prague, Regional State Archives in Třeboň, Regional State Archives in Litoměřice, Regional State Archives in 
Plzeň, Regional State Archives in Zámrsk, Moravian Provincial Archives in Brno and the Provincial Archives in 
Opava). State district archives operate in the regions of the former districts. An overview of them is given in 
Annex No 4 of Act No 499/2004 Coll. 
26 Act No 499/2004 Coll., Section 42. 
27 Act No 499/2004 Coll., Section 49. 
28 Act No 455/1991 Coll., on Licensed Trades (the Trade Licensing Act), as amended. 
29 Act No 499/2004 Coll., Section 49 (1) r. 
30 The conditions for accreditation, its withdrawal and expiration are regulated by Section 58 – 61 of Act No 
499/2004 Coll. These stipulate on the one hand the formal conditions that the accreditation application should 
include, and on the other hand the requirements for ensuring the archiving. These conditions include the location 
of the archive building, the essential internal structure and the furnishing of the archive (in particular in relation 
to security) and also the material and staffing provisions (qualification requirements and the requirement for the 
number of employees in the archive). 
31 Act No 499/2004 Coll., Section 51 – 52. 

http://www.mvcr.cz/clanek/archivni-fondy-a-sbirky-v-ceske-republice-386553.aspx
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Private archives serve for the storage of written materials of a non-state and non-public origin. 
These are established by natural persons or legal entities that otherwise do not have any legal 
obligation to establish archives. Similarly to the other earlier mentioned archives their origin 
is conditional on accreditation from the Ministry of the Interior of the Czech Republic.32 
The Act also stipulates the conditions for the granting and withdrawal of accreditation of 
archives.33 Some of them are also addressed in detail in Annex No 5 to Decree No 645/2004 
Coll., as amended.34 An instruction from the director of the Archiving Administration and 
Filing Service Department of the Ministry of the Interior of the Czech Republic35 also 
addresses the method in which the fulfilment of these conditions by those applying to 
establish an archive should be verified. It is necessary to add that the accreditation 
proceedings differentiate whether the archive in question will store only analogue archival 
records or also digital ones. If an accredited archive that so far has managed only archival 
records in analogue form decides to also store digital archival records, it must apply for the 
relevant authorisation for their storage.36 The conditions for setting up an archive are 
construction/technical, spatial, security, material, financial and staffing.37 
While in terms of methodology specialised, security, private archives and archives of 
territorial self-governing units are guided by the Ministry of the Interior, in the area of the 
practical appraisal process they are subject to supervision by either the National Archives or 
the locally competent regional state archives. Similarly, regional state archives decide on the 
subsequent placement of selected archival documents in an appraisal process and, if they are 
accepted, care for them.38 
In addition to the specific activities of archives that are defined taking into account their 
position in the archive network of the Czech Republic,39 the Act also generally regulates the 
handling of documents after they are selected as archival records, meaning their register (in 
the case of digital archival records also their retention, or the retention of their duplicates and 
metadata management), consultations of archival records, their use and, in particular, the 
rights connected with their ownership.40 
In the Czech Republic it is possible to consult archival records that are more than thirty years 
old or that originated from the activities of state bodies in the period before 1 January 1990. 
The originating agencies may of course examine younger documents without restriction. In 
the event a researcher also wishes to use records for his/her studies that include the personal 
                                                 
32 Act No 499/2004 Coll., Section 55 – 57. 
33 Act No 499/2004 Coll., Section 58 – 61. 
34 Decree of the Ministry of the Interior of the Czech Republic No 645/2004 Coll., as amended, Annex No 5 
“Load-bearing capacity of floors in areas for the storage of archival records, temperatures and relative air 
humidity in areas for the storage of archival records, and the average annual costs per running metre of archival 
records.” 
35 Instruction from the director of the Archiving Administration and Filing Service Department of the Ministry 
of the Interior, which specifies the bases for decision-making regarding accreditation or for demonstrating the 
fulfilment of conditions stipulated in Section 61 of Act No 499/2004 Coll., on the Archives and Records 
Management and on the amendment of some other Acts, ref. AS - 113/Ř-2005 of 24/3/2005. 
36 Act No 499/2004 Coll., Section 60a – 60b. 
37 The Act defines some conditions concretely and others generally, so that it is possible to amend them as 
required using statutory instruments (today Decree No 645/2004 Coll.). While the financial requirements are 
stipulated only generally, the construction/technical, material, spatial and security conditions (meaning for the 
form and location of the building, its internal fittings and furnishings and security) are substantially more 
specific. On the other hand, staffing conditions are stipulated most precisely, where it is required that the 
position of manager is filled by a university-educated employee (who graduated from an archival, history or 
special field) and that one employee is always responsible for the management of two kilometres of archival 
records, and that there is always one employee per ten researchers daily. Cf. Act No 499/2004 Coll., Section 61. 
38 Act No 499/2004 Coll., Section 46 and Section 49. 
39 Cf. Act No 499/2004 Coll., Section 45 to Section 57. 
40 Cf. Act No 499/2004 Coll., Section 16 to Section 41. 
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data of living people, the archive must first notify the person in question and only then on the 
basis of his/her agreement may make these archival records accessible. This provision, 
however, does not apply to archival records that were already publically accessible before 
they were declared to be archival records.41 
On the basis of the Act, owners have the obligation to properly care for archival records. 
While analogue archival records must be maintained in good condition, be protected from 
damage through degradation, destruction, loss and theft, in the case of digital archival records 
they are obliged to create a digital duplicate and transfer this to the National Archives, or a 
digital archive for storage. If the owner of archival records decides the transfer them to a 
different entity or place them in a new storage location, it must notify all such changes to the 
National Archives or the locally competent regional state archives.42 In the case of the transfer 
of archival records outside the circle of legal entities and natural persons defined by the Act 
(relatives, a legal entity established by virtue of law, a territorial self-governing unit, an 
enterprise in public ownership, or a state contributory organisation) the owner must first offer 
them to the Czech Republic.43 Similarly, if the owner of archival records decides to transfer 
an archive document outside the territory of the Czech Republic, it must first apply for 
authorisation from the Ministry of the Interior. This will then permit export only for 
substantiated reasons, an exhaustive list of which is given in the Act (exhibition, conservation, 
restoration, scientific research). The owner must then return the archival records back to the 
territory of the Czech Republic by the deadline stipulated by the Ministry. The Ministry may 
also order the owner to deposit a financial guarantee for the whole period during which the 
archival records are abroad.44 
IV. 
In addition to archiving, the Act also addresses the performance of records management. 
However, here the provisions only apply to some public agencies that are, for the purposes of 
the Act, labelled as “designated agencies”. These are organisational units of the state, the 
armed forces, the security forces, state contributory organisations, enterprises in public 
ownerships, higher education institutions, health insurance companies, public research 
institutions, legal entities established by virtue of law, and also some territorial self-governing 
units (regions, Prague Capital City, the city districts of administratively divided statutory 
cities, municipalities with an authorised municipal authority, and municipalities with a 
construction and/or vital registers office).45 Some of the designated agencies are also obliged 
to maintain their own records management in electronic records management systems, which 
must be fully in accordance with the requirements of the provisions of the National Standard 
for Electronic Records Management Systems.46 Others can, as they see fit and according to 
the character of the work performed, perform it only in paper (traditional) form. 
Although the parameters of proper records management are basically outlined by the Act on 
the Archives and Records Management, they were only developed in detail by Decree No 
259/2012 Coll., on Details of the Performance of Records Management. The second 
regulation describes the acceptance, labelling, registering, distribution, circulation, 
administration, creation, signing, dispatching and storage of documents, the creation of a file 
and the assignment to it of the applicable stamps and reference numbers. It similarly addresses 
the procedure for the appraisal of documents. The fact must also not be forgotten that the 
decree stipulated binding types of output formats for records in digital form, the 

                                                 
41 Act No 499/2004 Coll., Section 37. 
42 Act No 499/2004 Coll., Section 25. 
43 Act No 499/2004 Coll., Section 28. 
44 Act No 499/2004 Coll., Section 29. 
45 Act No 499/2004 Coll., Section 63 (1). 
46 Act No 499/2004 Coll., Section 63 (2) and (3). 
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characteristics of which should be capable of guaranteeing the long-term validity and 
authenticity of the documents.47 It is, however, important to add that the storage of records 
with permanent value was significantly frustrated by Decree No 194/2009 Coll., on the 
Details of the Use and Operation of the Information System of Data Boxes, which in its 
Annex No 3 permitted a total of twenty-six different formats for official communication 
through the data boxes information system.48 The originating agencies are therefore also 
forced to store digital documents whose formats do not guarantee long-term durability and 
invariability as primary. 
In view of the need to ensure the long-term storage of digital documents and at the same time 
enable the mutual interoperability of electronic records management systems with other 
systems managing records and the National Archives which should, in the future, on the one 
hand manage the digital archive and on the other the portals for making archival records 
accessible in digital form, the National Standard for Electronic Records Management Systems 
was issued back in 2009. Although this has been updated twice since its issue, its core, based 
on the requirements of the European MoReq 2 (Model requirements for the management of 
electronic records 2) specification remains unchanged. Taking into account national specifics, 
the National Standard stipulated the basic functional requirements that each system must 
fulfil. In the annexes of this regulation it is also possible to find XML schemes for recording 
descriptive metadata inside SIP data packages, and they should enable the problem-free 
exchange of digital documents between electronic records management systems and their 
transfer to the National Archives. The recently issued “Specimen Rules of Operation for an 
Archive Authorised to Handle Archival Records in Digital Form” additionally outlines some 
principles for the operation of digital archiving and the accepting of digital documents 
(duplicates) into accredited digital archives in the Czech Republic.49 
The Ministry of the Interior of the Czech Republic, the National Archives, the regional state 
archives and the Security Services Archive supervise proper compliance with legislation in 
the field of archiving and records management.50 These institutions appoint archive inspectors 
to perform state inspections. Their authority also includes the possibility of banning any 
                                                 
47 Decree No 259/2012 Coll., on Details of the Performance of Records Management, defines the following 
formats in the provisions of Section 23 (2) to (6): 1) static text documents and static combined text and image 
documents - Portable Document Format for the Long-term Archiving (PDF/A, ISO 19005); 2) static image 
documents - Portable Network Graphics (PNG, ISO/IEC 15948), Tagged Image File Format (TIF/TIFF, revision 
6 - uncompressed), Joint Photographic Experts Group File Interchange Format (JPEG/JFIF, ISO/IEC 10918); 3) 
dynamic image documents - Moving Picture Experts Group Phase 2 (MPEG-2, ISO/IEC 13818), Moving Picture 
Experts Group Phase 1 (MPEG-1, ISO/IEC 11172), Graphics Interchange Format (GIF), 4) audio documents - 
MPEG-1 Audio Layer II or MPEG-2 Audio Layer II (MP2), MPEG-1 Audio Layer III or MPEG-2 Audio Layer 
III (MP3), Waveform audio format (WAV), Pulse-code modulation (PCM), 5) databases - Extensible Markup 
Language Document (XML), where part of the transferred record in the XML data format is a description of its 
structure using the XML scheme or Document Type Definition (DTD).  
48 Decree No 194/2009 Coll., on the Details of the Use and Operation of the Information System of Data Boxes, 
Annex No 3. 
The data boxes information system originated in 2009 on the basis of Act No 300/2008 Coll., on Electronic Acts 
and Authorized Document Conversion. It is a public administration information system that contains information 
about data boxes and their users. The administrator of this information system is the Ministry of the Interior of 
the Czech Republic and its operator is the holder of a postal licence. Every user has a data box (electronic 
storage location) used for the delivery of documents of public authorities, but also for the delivery of documents 
of natural persons, natural persons engaged in business, and legal entities. It only remains to add that the 
provisions of the Act in question had a fundamental influence on the expansion of electronic communication and 
the use of digital documents in particular between authorities (so-called public authorities) and also between 
them and some private institutions. 
49 Cf. Specimen Rules of Operation for an Archive Authorised to Handle Archival Records in Digital Form, 
Journal of the Ministry of the Interior 65/2012 (part II). 
50 State supervision over private agencies (meaning also financial institutions) is performed by regional state 
archives. Cf. Act No 499/2004 Coll., Section 71 (1) c), Art. 12. 
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activity that could lead to the destruction or damage of documents or archival records. 
Similarly, they can impose relevant measures to remove discovered deficiencies and for their 
remedy.51 Act No 499/2004 Coll., as amended, enables not only inspections but also defines 
administrative infractions and the sanctions that can be imposed in the event legislative 
provisions are not complied with.52 
V. 
The regulations on archives and records management also apply, as has already been 
mentioned, to private agencies, which include financial institutions. It is however important to 
add that this is in full only in the case of the retention of archival records, but limited in the 
case of records management. Private agencies must preserve documents in accordance with 
the provisions of the Act (Annex No 1 and 2) and, in addition, some other legal regulations 
that stipulate appraisal periods for specific types of documents. They can destroy other 
documents on the basis of their own internal directives. 
The provisions of part I of Annex 1 to Act No 499/2004 Coll. define groups of records that 
originate through the activities of companies and cooperatives, with the exception of housing 
ones, which these agencies must preserve and subsequently permit the selection of archival 
records from them. There are five main groups that contain specific records. First there are 
those that relate to questions of the establishment, transformation or cessation of the agency. 
Among these we can find statutes, articles of association, rules of procedure, organisational 
rules and schemes, the organisational layout, documents about the transformation of a 
company and about its winding up or cessation. The second group includes documents about 
the management of the agency, among which are protocols and minutes from meetings of the 
statutory body and the supervisory body, reports from the supervisory body, minutes from the 
general meetings with annexes, minutes from management meetings, and also annual reports 
and auditor reports. 
In the third group we can find documents about the assets of the agency. These are documents 
demonstrating any extraordinary inventories of assets during the acquisition, division and 
winding up of a business undertaking, contracts and documents relating to agreements on 
transfers of title to real estate and deeds certifying passage of title to real estate, and 
documentation about the entry and certification of trademarks. The next group contains 
documents of a financial character from the organisation’s accounting (financial statements). 
Although the annex does not specify their type in more detail, here the legislators doubtlessly 
took into account the knowledge of the archivist when performing the appraisal process for 
this type of document. Practice has shown that it is possible to define annual and 
extraordinary financial statements as those that should always be selected as archival records. 
The last, fifth group, represents documents relating to the subject of business of the 
originating agency. Hence here we find business plans, development studies, production plans 
with annual and longer frequencies, analyses and commentaries, documentation for products 
(the final plans of arrangements or assemblies, prospectuses, catalogues, collections of 
samples) and their valuation.53 

                                                 
51 Act No 499/2004 Coll., Section 71 – 72. For more information about the performance of state inspections see 
the methodology of the Ministry of the Interior of the Czech Republic, ref.: AS-1199/3-2006, Guidelines for the 
Performance of State Inspections through State Archives. 
52 For more about transgressions and administrative infractions, cf. Act No 499/2004 Coll., as amended, Section 
73 – 75. 
53 Act No 499/2004 Coll., Annex 1 part I. 
Compared to the earlier version of Act No 499/2004 Coll., after the amendment through Act No 167/2012 Coll. 
Annex 1 has seen some changes with some groups of documents being deleted from its text (e.g. annual 
statistical reports, reports on the business activities of a business entered in the Commercial Register and the 
state of assets, industrial designs, samples of promotional materials etc.). 
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It is clear that the first four groups above do not differentiate between companies. On the 
other hand, the diction of the fifth group focuses in particular on industrial companies. Yet in 
the case of financial institutions it is however without doubt possible to find analogous 
documents to these, meaning e.g. those that demonstrate the existence and configuration of 
parameters of specific financial products. Some of the regional state archives also publish 
elaborated overviews of documents that should be selected as archival records to facilitate the 
work of records managers of private agencies (business entities). However, they always base 
this on the provisions of Annex No 1 to the Act.54 
Compared to the groups of documents presented before, which do not have stipulated specific 
retention periods but for which there is a stipulated obligation that they must be submitted for 
selection to the relevant archive, other laws regulate the concrete time for which these specific 
types of documents must be preserved. The first group is accounting records whose retention 
is enshrined in the provisions of Section 31 and 32 of Act No 563/1991 Coll., on Accounting, 
as amended. While the financial statements and the annual report have a stipulated retention 
period of ten years, other accounting materials (accounting documents, ledgers, depreciation 
plans, inventory statements, chart of accounts, overviews) and accounting records “through 
which accounting units demonstrate their maintenance of their accounts” must be preserved 
for five years55. Specified documents demonstrating contacts abroad before 1 January 1949 
have a specific time for retention or destruction, as these may only be destroyed after 
agreement from the Ministry of Finance has been issued. In the case of this provision this 
involves specific remnants from the time of the Communist regime (after 1948), when in this 
way state bodies attempted to intercept and prevent the disposal of documents that could 
demonstrate the existence of the rights and commitments of Czechoslovakia in particular in 
connection with the nationalisation of the assets of foreign-exchange non-residents.56 
Employers additionally have an obligation to preserve documents relating to pension 
insurance for their employees. For example, in the case of counterparts of pension insurance 
records this period is three years, and for records about citizens for the purposes of pension 
insurance it is ten years. Earnings records have a retention period set at thirty years57. In view 
of the fact that at the current time people’s lifespans are rising significantly, there is 
discussion regarding raising this period to forty-five years. The obligation for value-added tax 
payers to preserve all their tax documents is also stipulated at ten years by Act No 235/2004 
Coll.58 

                                                 
54 Cf. e.g. the website of the Regional State Archives in Prague, where guidance lists for archival records of 
joint-stock companies and limited liability companies are presented: 
http://www.soaPrague.cz/documents/Prague/20120604165002-
Orientacni_seznam_archivalii_akciovych_spolecnosti.doc 
and 
http://www.soaPrague.cz/documents/Prague/20120604165026-
Orientacni_seznam_archivalii_spolecnosti_s_rucenim_omezenym.doc . 
Act No 499/2004 Coll. in addition in its Annex No 2 “Records to be submitted, according to their content, for 
selection to become archival records” further defines groups of archival records that should be offered for 
selection as archival records. Some of the quoted groups could also apply to private agencies – businesses 
entered in the Commercial Register (cf. e.g. paragraph 2 d) and e)). 
55 Act No 563/1991 Coll., on Accounting, as amended, Section 31 (2). 
56 “Sub-ledgers of receivables and commitments, accounting vouchers and other accounting written 
documentation relating to the accounting unit’s direct relations with foreign countries or nationals before 1 
January 1949, as well as financial statements relating to the transfer of property to other legal or natural persons, 
carried out under other statutory provisions 29, shall be archived until the Ministry of Finance (hereafter only “the 
Ministry”) gives consent, either of its own initiative or at the request of the accounting unit concerned, for such 
documents to be discarded.” Act No 563/1991 Coll., on Accounting, as amended, Section 32 (4). 
57 Act No 582/1991 Coll., on Social Security Organization and Implementation, as amended, Section 35a. 
58 Act No 235/2004 Coll., on Act No 235/2004 Coll., on VAT, as amended, as amended, Section 27 (1). 

http://www.soapraha.cz/documents/praha/20120604165002-Orientacni_seznam_archivalii_akciovych_spolecnosti.doc
http://www.soapraha.cz/documents/praha/20120604165002-Orientacni_seznam_archivalii_akciovych_spolecnosti.doc
http://www.soapraha.cz/documents/praha/20120604165026-Orientacni_seznam_archivalii_spolecnosti_s_rucenim_omezenym.doc
http://www.soapraha.cz/documents/praha/20120604165026-Orientacni_seznam_archivalii_spolecnosti_s_rucenim_omezenym.doc
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In the case of financial market institutions it is important to mention some more regulations 
that focus on document retention. For banking institutions these are in particular Act No 
21/1992 Coll., on Banks, as amended, which in the provisions of Section 21 (2) requires that 
banks and the branches of foreign banks preserve documents about performed transactions for 
at least ten years. Building societies must preserve all documents that relate to the payment of 
state support for the same period from the end of a contractual relationship59. Decree No 
123/2007 Coll., Stipulating the Prudential Rules for Banks, Credit Unions and Investment 
Firms, as amended, also requires the retention of data necessary “to monitor compliance with 
the limits stipulated by this Decree” for a period of at least five years.60 
Of other institutions that have an obligation to preserve documents we can mention e.g. 
pension funds. In their case these are documents relating to the supplementary pension 
insurance of participants (for ten years following the submission of an application for the state 
contribution for the participant, for documents demonstrating entitlement to the state 
contribution, and for three years following the payment of the last instalment of 
supplementary pension insurance for documents demonstrating entitlement to supplementary 
pension insurance benefits).61 Similarly, new pension companies whose existence is based on 
Act No 426/2011 Coll., which will come into effect on 1 January 2013, also have a stipulated 
obligation to preserve documents relating to pension savings, including contracts and records, 
for a period of twenty years after the end of the obligation relationship, and records of 
communication with a client for five years from the last communication with the applicant.62 
Unlike for pension insurance, pension companies will be obligated to preserve documents 
relating to supplementary pension savings, including contracts for supplementary pension 
savings, records, and records of communication with people interested in supplementary 
pension savings or a participant relating to supplementary pension savings for a shorter 
period. In the first case the period is ten years and in the second five years.63  
Although unlike for public agencies, there is no obligation for private agencies for the 
retention of other than the above mentioned documents imposed through generally binding 
legal regulations, the Ministry of the Interior of the Czech Republic takes efforts to give them 
certain guidelines as to how to manage and preserve also other types of documents. These 
guidelines are published in the form of a model appraisal registry and are intended in 
particular for trading companies in the sense of Act No 513/1991 Coll., the Commercial Code, 
as amended. The model appraisal registry focuses in particular on documents that originated 
in the period after 1990 until the present, yet also indicates some older types of documents in 
view of the fact that even these can still be found in the registries of some agencies. The 
registry entries are given in alphabetical order and regularly updated.64 
VI. 
Private agencies come into contact with an archive only when they request it to appraise 
documents. This step is taken most commonly in two cases – either the private agencies agree 
with the archive on the performance of selection in view of the fact that they no longer wish 
to preserve potential archival records themselves, or the organisation in question is being 
liquidated, or is in bankruptcy proceedings. The second case is very common for business 
                                                 
59 Act No 96/1993 Coll., on Building Savings and State Assistance with Building Savings and on supplementing 
Act of the Czech National Council No 586/1992 Coll., on Income Taxes, as amended by Act of the Czech 
National Council No 35/1993 Coll. Section 13 (4). 
60 Decree No 123/2007 Coll., Stipulating the Prudential Rules for Banks, Credit Unions and Investment Firms, 
Section 23 (4). 
61 Act No 42/1994 Coll., on State-Contributory Supplementary Pension Insurance and Amending Certain Acts 
Related to its Introduction, Section 37 (4). 
62 Act No 426/2011 Coll., on Retirement Savings, Section 31 
63 Act No 427/2011 Coll., on Supplementary Pension Savings, Section 55. 
64 Typový skartační rejstřík (Model appraisal registry), Ostrava 2010. 
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entities, as pursuant to the provisions of the Commercial Code the liquidator has the 
obligation to submit a petition for the deletion of the company from the Commercial Code 
within 30 days after the completion of liquidation. It must also attach to this petition, among 
other things, confirmation from the locally competent regional state archive that the securing 
of the archive and the documents of the dissolving company has been arranged with it.65 
Liquidators thus have an obligation to ensure the storage of documents, and this until their 
appropriate retention period expires and they can be disposed of. Similarly, in the event that a 
company is in bankruptcy proceedings, the relevant bankruptcy trustee has an obligation to 
request without delay that the applicable state archive performs a selection of records outside 
of the appraisal process.66 
The process of the appraisal of archival records and securing documents with long retention 
periods has three parts: 1) the selection of archival records within or outside the appraisal 
process and the acceptance of the archival records by the locally competent archive, 2) the 
destruction of documents with the appraisal mark “S” (shred) and 3) ensuring the storage of 
documents whose retention period has not yet expired (most commonly in a licenced 
commercial registry)67. Whether this will be the selection of documents within or outside the 
appraisal process depends on whether the documents proposed for selection have already 
reached the end of the retention period or not. If the entity performed its activity for a shorter 
period than the theoretical retention period for its documents, this will be appraisal outside the 
appraisal process. However, if documents are found that are already past their retention 
periods, the appraisal process form is chosen68. The concrete approach is currently stipulated 
by each of the regional state archives independently, and similarly until now they have 
prepared their own methodologies. At the current time, however, the Ministry of the Interior 
of the Czech Republic is preparing, in cooperation with regional state archives, a 
methodology for the selection of documents at private agencies, which will be unified for all 
archives. The following interpretation of procedures therefore attempts a certain 
summarisation of this technique as presented on the websites of the individual regional state 
archives.69 
The process is commenced by the originating agency, or the owner of the documents that 
sends a request to the relevant archive. On its basis the archive then arranges dates for the 
appraisal of the documents with the agency or owner. Subsequently the archive asks the 
agency for a list of documents proposed for selection as archival records with an indication of 
their date of origin. If documents with different originator are also placed here, they must be 
separated from the others within the framework of the application, to ensure that the 

                                                 
65 Act No 513/1991 Coll., the Commercial Code, as amended, Section 75a (2). 
It is necessary to add that so far pursuant to Act No 513/1991 Coll., as amended, this procedure only applied to 
legal entities that were dissolved during the liquidation process. At the present time therefore, in connection with 
the amendment of Act No 89/2012 Coll., the Civil Code, which will fully replace the above mentioned 
Commercial Code, the expansion of this obligation to all dissolving entities is expected. 
66 Act No 499/2004 Coll., Section 11 (2). 
67 Cf. Martin Seidler, Zabezpečení dokumentů v souvislosti se zánikem organizace a prohlášením konkursu 
(Securing Documents in Connection with the Winding Up of an Organisation and the Declaration of 
Bankruptcy), methodological document of the Provincial Archives in Opava, page 4. 
68 Act No 499/2004 Coll., Section 7 (2) and Section 11 and cf. Martin Seidler, Zabezpečení dokumentů ..., pages 
2 - 3. 
69 Cf.: 
http://www.soaPrague.cz/documents/Prague/20110901101128-
Postup_pri_projednani_zabezpeceni_dokumentu.pdf ; 
http://www.soaplzen.cz/faq ; http://www.soalitomerice.cz/predpece ; http://www.mza.cz/informace-a-metodicke-
materialy.php ; 
http://www.archives.cz/zao/metodika/soukromopravni/index.html; 
http://www.ceskearchivy.cz/images/doc/postup_pro_likvidatory.doc . 

http://www.soapraha.cz/documents/praha/20110901101128-Postup_pri_projednani_zabezpeceni_dokumentu.pdf
http://www.soapraha.cz/documents/praha/20110901101128-Postup_pri_projednani_zabezpeceni_dokumentu.pdf
http://www.soaplzen.cz/faq
http://www.soalitomerice.cz/predpece
http://www.mza.cz/informace-a-metodicke-materialy.php
http://www.mza.cz/informace-a-metodicke-materialy.php
http://www.archives.cz/zao/metodika/soukromopravni/index.html
http://www.ceskearchivy.cz/images/doc/postup_pro_likvidatory.doc
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provenance principle is complied with. The archive subsequently prepares a protocol about 
the performance of the selection and stipulates the organisation that will take care of the 
newly created archival records.70 Unlike with selection in an appraisal process, selection 
outside an appraisal process does not address the question of the discarding and liquidation of 
“S” type documents. 
When selecting documents as archival records the procedure is according to the already 
mentioned Annex No 1 to the Act on the Archives and Records Management. If, however, 
some of these documents are already among documents stored at commercial courts (regional 
courts charged with maintaining a company registry)71, meaning in a file or collection of 
documents, the regionally competent state archive will not select them as archival records, 
meaning that they can be liquidated after the expiration of the relevant appraisal period.72 
As soon as the relevant regional state archive performs its appraisal of archival records, it 
must also decide where to store the newly selected archival records. While regular documents 
can be stored at licenced commercial registries, this is not possible for archival records. The 
reason for this is the provisions in the Trade Licencing Act that state that archiving (i.e. the 
storage of archival records) does not form part of the licence of commercial registries.73 In 
view of the fact that it is necessary to respect the rights of the owner of archival records, it is 
only possible to stipulate their future location (archive) with its agreement.74 
Every owner of archival records must properly care for them. If it decides to have them 
outside a public archive, it may, in connection with the care for the archival records, request 
on the one hand the payment of a fixed state contribution for declaring a document as an 
archival record and on the other hand the payment of compensation of essential costs that it 
incurs in relation to the legally stipulated care for archival records.75 Archival records stored 
in this way are under the care of the relevant archive in terms of their selection, recording and 
control, yet remain physically stored outside that archive. If however the owner or holder of 
the archival records is not capable of ensuring proper protection and care for them, the 
National Archives or the appropriate regional state archive must provide it with free expert 
assistance or even take these archival records into its own care. It is necessary to add that 
archival records that owners have stored outside a public archive also make up part of the 
evidence of the National Archival Heritage, which is maintained by the appropriate public 
archive on behalf of the owners (National Archives or the regional state archive).76 For the 
purposes of its proper management, meaning in order to maintain a permanent proper 
overview of the existence and place of storage of archival records, the owner must regularly 
inform the relevant archive, and especially notify it of every transfer or conclusion of any 
contract for its storage that it is planning.77 
The owner of archival records may also of course decide to entrust its archival records into 
the management of a public archive, which is done on the basis of a contract for storage78, or 
to an accredited private archive. A private archive may be established by natural persons or 
legal entities that do not establish archives pursuant to the law. However, accreditation by the 

                                                 
70 Act No 499/2004 Coll., Section 11. 
71 Act No 513/1991 Coll., the Commercial Code, Section 27 (4). 
72 Cf. e.g. Postup při projednávání zabezpečení dokumentů zanikajícího původce (The procedure during the 
arrangement of securing documents of a dissolving agency), 
http://www.soaPrague.cz/documents/Prague/20110901101128-
Postup_pri_projednani_zabezpeceni_dokumentu.pdf 
73 Act No 455/1991 Coll., on Trade Licences (the Trade Licencing Act), as amended, Section 3 (3) ae. 
74 Act No 499/2004 Coll., Section 12 (1). 
75 Act No 499/2004 Coll., Section 24 (1) and (4). 
76 Act No 499/2004 Coll., Section 16 (4). 
77 Cf. Act No 499/2004 Coll., Section 25 (1) c and Section 25 (2). 
78 Act No 499/2004 Coll., Section 26 (1). 
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Ministry of the Interior is necessary for its establishment. After this, however, the owner is 
entitled to the provision of a lump-sum annual state contribution for its operation. A private 
archive may also store, in addition to archival records whose originating agency is the founder 
and its legal predecessors, archival documents of other natural persons and physical entities, 
which store them there on the basis of a contract for storage.79 In view of the fact that no 
private archives have been established yet80 that would focus precisely on the administration 
of specific archival records of financial market institutions, the archival records they produce 
should be accepted by regional state archives, or the National Archives. The Archive of the 
Czech National Bank, as the administrative authority for archiving and records management, 
holds a special position.81 It is important to add that regionally competent archives for private 
agencies control both the existence of documents according to Annex No 1 of Act No 
499/2004 Coll. and also compliance with obligation for owners of archival records in the case 
of archival records stored outside archives. 
VII. 
At the present time in the Czech Republic there is only a single accredited archive of financial 
institutions, which is the Archive of the Czech National Bank. Other creators, whether defined 
by law as public (state bank institutions) or private, fall within the competency of regional 
state archives, which should also maintain the archival records of these agencies in the basic 
registry of the National Archival Heritage. 
The Czech National Bank, which is the central bank and the supervisor of the financial market 
in the Czech Republic, is a legal entity in the position of an entity governed by public law 
whose objectives are defined by the Constitution of the Czech Republic82, while at the same 
time its position and competencies are regulated by Act No 6/1993 Coll., on the Czech 
National Bank, as amended. The Czech National Bank is a public agency – legal entity 
established by virtue of law as understood by Act No 499/2004 Coll. and therefore is 
obligated to preserve documents and enable the appraisal of archival records from them83. At 
the same time it is a designated agency with the obligation to perform records management in 
electronic records management systems. This then must fully comply with the requirements of 
the National Standard for Electronic Records Management Systems.84 
In view of the fact that the Czech National Bank has established a specialised archive, it has 
taken its place among institutions for which Act No 499/2004 Coll. defines, in addition to the 
Ministry of the Interior, the National Archives, Security Services Archive and regional state 
archives, as an administrative authority for archiving and records management85. Thus, the 
Czech National Bank, among other things, supervises the performance of its own records 
management through its archive. 
The basic internal regulation for records management and the archival service at the Czech 
National Bank is Instruction of the CNB No 21/2009, which fulfils the function of a records, 

                                                 
79 Act No 499/2004 Coll., Section 56 and 57. 
80 The following accredited private archives existed as of 30 September 2012 (data from the Ministry of the 
Interior of the Czech Republic): Archiv Centra hasičského hnutí (Archive of the Center of the 
Firefighting Movement); the ArcelorMittal Ostrava Archive, a.s.; the OKD, a.s. Archive; the Sokolovská uhelná 
Archive; the ŠKODA AUTO Archive; The Vítkovice, a.s. Archive; the ŽDB Group, a.s. Bohumín Archive; 
Všeodborový archiv ČMKOS (Trade Union Archive ČMKOS), the Archive of the Jewish Museum, the Archive 
of the Czech Social Democratic Party, the Central Archive of Plzeňský Prazdroj, a.s.; and the Archive of the 
Brno Bishopric. 
81 Act No 499/2004 Coll., Section 56 and 57. 
82 Constitution of the Czech Republic No 1/1993 Coll., as amended, Art. 98. 
83 Act No 499/2004 Coll., Section 3 (1) m). 
84 Act No 499/2004 Coll., Section 63 (1) and (2). 
85 Act No 499/2004 Coll., Section 43. 
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appraisal and archival regulation86. It describes tasks in the area of records management, the 
basic aids for its proper maintenance, the appraisal process procedure and the functions and 
tasks that should be fulfilled by the Archive of the Czech National Bank. The instructions also 
include a systematically structured records management and appraisal plan. Some minor work 
from the area of records management (signing documents and their furnishing with official 
stamps and the formal processing of documents) is then addressed through other internal 
regulations. 
The main tasks of the Archive of the Czech National Bank are defined in instructions in 
accordance with the provisions of Section 51 and 52 of the Act. Hence the archive cares for 
archival records that originated from the activity of its founder and its legal predecessors – in 
the case of the Czech National Bank national Czech banking institutions, both commercial 
and central. In addition to the already mentioned tasks arising from its activity in the field of 
pre-archival care at the premises of the agency (supervision over records management, the 
performance of the selection of archival records within the appraisal process) it then focuses 
on registering archival records, which it then makes available for the use of researchers and 
organisational units of the bank. In addition to this, it prepares, on the basis of the archival 
records falling under its care, research for the needs of administrative authorities, 
organisational units of the state, bodies of territorial self-governing units, legal entities and 
natural persons; focuses on scientific research and publication activity in the areas of auxiliary 
sciences of history (in particular the history of public administration) and economic history; 
and maintains a specialised library focused on archiving, economic and banking history.87 
In view of the fact that the Archive of the Czech National Bank can also acquire gifted 
archival records and at the same time has available significant knowledge and qualification 
prerequisites in the area of archiving for financial institutions, it takes efforts in its acquisition 
activity to also accept documents from other important banking institutions that formerly 
operated or currently operate in the territory of today’s Czech Republic. To a certain extent it 
thus attempts to continue on from an earlier ambitious goal, which was to create a unified 
Archive of Czechoslovak Banking and Insurance Sectors.88 
 
Conclusion 
In spite of the fact that legislation applying to archiving and the records management in the 
Czech Republic concentrates in particular on public originating agencies that are public 
entities, it also places certain demands on private ones. The reason for this is an effort to 
preserve documents for the future that could be of use in the reconstruction of historical 
processes in the future. If however legislation is to be capable of aiding this task, it must 
flexibly react to newly appearing issues. 
At the current time one of the most important challenges is the preservation of digital 
documents, the volume and forms of which continue to grow as a consequence of the 
precipitous changes in information and communications technologies. Efforts to adapt to this 
development have led to significant amendments in the legislation applying to archiving and 
records management, in particular over the past three years. These are based around 
stipulating the methods for handling digital documents to ensure that they can be stored over 
the long term. This means that the issue is already not merely putting them on an equal 
                                                 
86 Instruction of the Czech National Bank No 21 of 23 October 2009 for the organisation of records management 
and archiving at the Czech National Bank. 
87 In addition to these tasks it participates in nationwide catalogues and inventories of archival records and 
ensures their restoration or conservation. Cf. Act No 499/2004 Coll., Section 52. 
88 For more on the question of the Archive of Czechoslovak Banking and Insurance Sectors, cf. Kunert, Jakub: 
Records Management and Archives as a Tool of Corporate Governance. The case of Czech banks 1918 – 2010. 
In: Elferink, Ingrid – Mooij, Joke – Jong, Abe de, Perlinge, Anders: Corporate Governance in Financial 
Institutions. Historical developments and current problems. Frankfurt am Main 2011. p. 229. 
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footing with existing analogue documents within the framework of legal acts, but also the 
creation of mechanisms to ensure the preservation of their legal and in particular their 
informational values, as is the case for existing, in particular paper-based, documents. 
A no-less-important circle of questions is also the relationship between the state and private 
business entities (agencies). This is an issue closely tied to the awareness of the role of the 
state and respect for proprietary rights to archival documents. Discussions on the authority of 
the state to interfere in the protection of documents that originate through activities of 
business entities will definitely always be very lively. It is however beyond question that it is 
necessary to differentiate between different business entities. The need to preserve documents 
of financial institutions, which not infrequently work with liabilities that very often 
significantly exceed the shareholder’s funds (equity), is very relevant to this discussion. The 
most recent financial crisis has also shown that the scope of and reasons for misconduct by 
management of these institutions can only be identified on the basis of their own documents. 
Whether these are archival or merely regular documents, only the proper configuration of the 
relevant internal mechanisms – and this also on the basis of legislation – can prevent 
dangerous moral hazard, which not infrequently originates from the feeling that it is not 
possible to demonstrate the scope of the responsibility of individual representatives of 
management bodies for concrete steps. The danger of the privatisation of profits and, 
conversely, the nationalisation of losses from the activities of financial institutions shows that 
supervision over compliance with regulations from the area of archiving and records 
management should also be part of the work of supervisory institutions operating on the 
financial market. 
Interest in preservation of documents should not be restricted to the state alone, but in 
particular also the owners of companies, as it is precisely the proper configuration of records 
management processes that can significantly help them obtain an overview of the action of the 
managers of the company in question. Records management can thus become an important 
corporate governance tool.89 
Even if the current archive legislation in the Czech Republic is working to ensure the widest 
possible protection of archival records, it still respects the opinions of their owners (agencies). 
At the present time the prevailing opinion that the current level of state interference in this 
area is reasonable and there is no need to either diminish or expand it. 

                                                 
89 For more on the role of records management in corporate governance cf. ibid. p. 216 – 244. 


