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Introduction 

• Legislative framework for records management in the UK 
public sector 

• The role of The National Archives and Keeper of Public 
Records 

• Best practice guidelines for current digital information 
management 

This presentation will cover: 



Our role 

• The National Archives is the UK 
government's official archive.  

 
• Collect and secure the future of the 

government record, to preserve it 
for generations to come, and to 
make it accessible and available. 

Role of The National Archives 

 The National Archives holds 180 km at Kew and 25 km at another 
repository in Cheshire. 

 A further 2 km is added each year, to a collection of 11 million records 
 
 
 





 “It shall be the duty of every person 
responsible for public records of 
any description…to make 
arrangements for the selection of 
those records which ought to be 
permanently preserved and  for 
their safe-keeping…under the 
guidance of the Keeper of Public 
Records…not later than 30 years 
after their creation” 

 

Public Records Act 1958 

Section 3(1) 
 

20 years 

Constitutional Reform 
and Governance Act 

2010 



Administrative and departmental records belonging to Her 
Majesty, whether in the United Kingdom or elsewhere, in right of 
Her Majesty’s government in the United Kingdom and, in 
particular,— 
 
(a) records of, or held in, any department of Her Majesty’s 
government in the United Kingdom, or 
 
(b) records of any office, commission or other body or 
establishment whatsoever under Her Majesty’s government in 
the United Kingdom, 
 
shall be public records.  
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PRA 1958 Scope 

 
PRA 1958 coverage includes: 
 
HM Treasury 
 
Royal Mint 
National Savings & Investments 
UK Debt Management Office 
Government Actuary's Department  
 



Which records are transferred to the Archives? 

TNA seeks to collect and preserve public records which 
document: 

 
1.  The principal policies and actions of the UK 

central government and English and Welsh 
Governments 
 

 

 
2.  The structures and decision-making processes 

in government 
 

 
 
3.  The state’s interaction with the lives of its 

citizens 
 

 
 
4.  The state’s interaction with the physical 

environment 
 



Control of central Government expenditure 1969-
1997 

Two key Government functions: 
• Providing a stable framework for 
economic policy 
• Control of public spending 

Public Expenditure Surveys  

Parliamentary scrutiny 

Policy reviews  

Estimates  



Freedom of Information Act 2000 

 Right of access: Members of the public are 
entitled to request information from public 
authorities 

 
  Records management code of 

practice: Set out the practices which 
authorities should follow in relation to 
the creation, keeping, management and 
destruction of their records 

 
 “Records and information are the lifeblood of any organisation. 

They are the basis on which decisions are made, services 
provided and policies developed and communicated.” 

 
 
FOI 2000 coverage includes: 
 
Bank of England 
 
Financial Conduct Authority 
(Former FSA) 
 
 
 



Information Principles for UK Public Sector 



Digital Continuity Service 

Digital continuity is the ability to use digital information in 
the way that you need, for as long as you need. 

• find it when you need it  
 
• open it as you need it  
 
• work with it in the way you 

need 
 
• understand what it is 
 
• trust that it is what it says it is 



Business Archives 

• To promote the commercial value of archives to the business 
community 
 
• To raise the profile of business records with the public 
 
• To encourage the improved care and management of 
business archive collections.  

Bank of England Archive 

Lloyds Banking Group Archives 

Royal Bank of Scotland Group Archives 

Savings Banks Museum 

Rothschild Archive 

Archon and A2A online: 



Thank you 
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